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Registering as New User

Select New User button on the login screen.

A TE E S

Welcome to Taqyees

Please login to continue

}

FPassword

Did you forget your password?
New user? Register here

The website takes the user to the account creation screen, after which the user

enters their required data, as follows:

Mahsile sismther
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1. Name as itisin the ID

2. Mobile telephone number registered in the name of the owner of the
Entity, which will be used later for verification and correspondence purposes

3. Saudi ID number or residency number for Non-Saudis

4. Establishment unified number of the Entity wherein the account holder
wishes to register

5. Date of birth as it is in the ID

6. Email, which will be used for correspondence and login purposes

7. Email confirmation

8. Password and password confirmation

9. Pass the Verification Test (reCaptcha)

10. Read and agree to the Privacy Policy and Terms of Use

11. Select the Next button

Then the website takes the user to the next step, which is entering the

verification code sent to them on their email.

Create account

Account verification
Please enter the coce that was sentto your Emad

frm not & rebot

Here the user enters the verification code and selects the verification button, or
requests that a new code be sent. After the verification process is complete, the
website takes them to the login screen, to access the website based upon the

data used to register.
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Resetting the Password

In the event the user forgets their password to log in to the platform, the user
selects Did you forget your password? on the login screen to be taken to the

recovery screen.

TAQYEES

TAQYEES

Welcome to Tagyees

Reset your password

Please login to continue

Password

‘ ‘ Cancel

Did you forget your password?
New user? Register here

After entering the email registered in the website for the user, a verification code

is sent to their email, for them to enter in the verification screen.

TAQYEES

Ganill joj J1al

l

‘ Verify ‘ (Cancel

The website then takes the user to register and save a new password

After saving, the website takes the user back to the login page.
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Registering an Entity

After logging in to the website, the user can register an Entity and will complete
the registration process by entering the Establishment unified number of the

Entity to be registered.

| & Amjad Atharbi~

Registration Enbty

Entm Type® Estabimerrers Ui haume T Extobtbsrren: Linded Numiber By Date® sty Wan Sctty™

Commercial Entity

The user fills the mandatory fields marked with a red asterisk:

1. After entering the Establishment unified number, it is verified through the link
with the Ministry of Commerce.

2. After entering the municipal license number, it is verified with the Ministry of
Municipal and Rural Affairs and Housing.

3. The user will select the type of Entity to be registered from the

following list:

Commercial Entity

Manufacturer

Importer

Contractor (External Verification body)

Maintenance entity

4. The user then selects the Entity’s primary activity from the list of primary
activities by Entity type.
5. The user will identify the Entity’s location on Google Maps and copy the site

access link in the Google Maps field.
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6. The user reviews and agrees to the Terms of Use and Privacy Policu.

7. The user selects the Save button.

8. The website takes the user to their home page or takes the user back to the
access page if this is the first time the user has logged in and registered an
Entity.

9. The user will log in again each time they wish to work on an Entity they are
not registered to access and select it from the list of Entities defined by the

website.

Home Page
From which the information about the Entity and the liaison officer

responsible for it are viewed:

Entity’'s Management

Search
B Home Page
EJ  Entity Management

(] Entity Information

& Registr New Entity

& (Contact Officer Management

¥ Branches

Entity’s Information
After logging in to the website, the user can view and modify the Entity’s

information.
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Entity’'s Management

- Tij
Estani=nment Unifed Number Estaiibsament Lnfied Wumber Expiry Date Faciny fame Emtry Mun Actrety
012221276 B2026-11-10 sléganll elagll dhan
Muncitaliny License s umber Mubachalty Licenss Expiry ity B
] B
A g s

Entity’s Liaison Officer
The user can add and delete a liaison officer at the Entity level

18 tharnber

e st TN
Wb e Errmd Heratin e thrre Lt b

Modifying an Entity
The user modifies the data in the fields they are allowed to modify.

Update Entity Data

Extatdnerant U

Commiercial Entity

1234567909876

i o mas™
https:fdrive google cam/file/d/ Mk ELSURZarw 1bSranNO _rWv-Pigals
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Registering a New Entity

The user can register a new Entity for the account holder on the platform

Registration Entity

Bty Tipe™ Eatabisbmers Levied Mo

Commercial Entity

The user fills the mandatory fields marked with a red asterisk, and then reviews

and agrees to the Terms of Use and the Privacy Policy.

Managing Liaison Officers

The user can view the registered liaison officers at the Entity and branch level

and update their data.

10
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The user can register a liaison officer at the Entity level or the branch level by
selecting the Add Liaison Officer in the top left portion of the page and can

delete the liaison officer by selecting Delete from the website option or the

Delete from All Branches option.

S— =X

Add Contact Officer

The user adds a new liaison officer by fillling the mandatory fields marked with a

red asterisk.

Branches

The user can register and update the information for the Entity’s branches.

& Amjad Alharb| =

Entity/Branch Name
Arctivity Number

il jgoed poyl el amjad 1 Fusl Station 7003366093 Ensa's Active

wiliglanllgall |
9 F gt S amjan 2 Fuel Sation 7005745309 Ensata Acthe
Aotell

baill alesd af ke armjad 3 Fusl Station 7007295347

11
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The user can also view the data about the branches and the liaison officer by
selecting the option in the top right portion of the page.

The user can also add a new branch by selecting on the Add Branch option.

aypiadll (gl foyl Guiudo amyac 1 Fuel Station TO03364053 Etsa'a Active

cuglaall ol agan i abp
Anlall

ball ulead s i amjag 3 Fuel Station 007295547 At

Adding a Branch
The user registers the branch by fillling the mandatory fields marked with

a red asterisk.

Reglster Brarch

The user adds a new branch by fillling the mandatory fields marked with a red
asterisk, because if the option remains No to the question: Is there a

municipal license number? The fields remain as-is. If Yes is selected, the fields for
the municipal license show the municipal license number, its expiry date, as well

as the longitude and latitude coordinates.

12
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= Amjad Alharbl =

Managing Measurement Tools

Measurement Tools

The user can view, add and update the measurement tools information registered
at the Entity according to the branch name selection. Whereby: The user
registers the measurement tools by selecting the branch name and specifying

the type of measurement tool, and the measurement tool registration type.

Measurement Toals

Gilgaill all vl gparcullill onll ool el

Pliel Dispenser

@ smumpie. e 7
B &

Registering a Scale

The user registers the measurement tool by fillling the mandatory fields marked

with a red asterisk.

13
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Cupatur fvm AW
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Registering a Pump
The user registers the measurement tool by fillling the mandatory fields marked

with a red asterisk and adding a handle so as to activate the Save button.

Fegster New Dispenser

l ullill, lf ool guulh il goye 4

[ ezt

Home Doty
shearnd hosehumnber Fuel Type Last Verdcazon Type Date Of Last Thack in Senice Seouwr [ooe
Theeis o
N
Add Hose +

Quick Entry
Quick entry can be used to add a set of tools at once through the following:

Mezsirement Toals:

EnsitpBench hame

| Gigalilalla s ppadcllill bl osil sl 2
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It is used to quickly enter some performance data. In case of a pump:
- Enter the number

- Select the work mechanism

- Enter the number of handles for the pump

- and specify the handle data through the type of gasoline

- Choose the maximum flow

- There is an option to enter the serial numbers

- Then select Save to create tools with the entered specifications

- If Delete is selected, the line is deleted

Murnbers

It is used to quickly enter some performance data. In case of a Scale:
- Enter the number.

- Select the maximum load.

- Enter the accuracy class.

- Enter the verification date

- Then select Save to create tools with the entered specifications

- If Delete is selected, the line is deleted

15
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The user can then delete the measurement tool.

Ert B iare

wan g/l abalh ael peall jgisallgoar " | mn

Rawi SN,
VIEER Mo 1

stz e
Sl i L Lt 0 0

Approving a Tool Correction

It is a service that allows the user to accept or reject the measurement tool
information correction made by the inspector authorised to correct it. Only
requests where there is a fee difference appear.

When Accept is selected, the request appears on the fee payment screen and

the request is completed. If the request is rejected, the inspector will receive

mail indicating the rejection.

e Tos

Ty FazmneDen

| 3 2

Request Mumber Roquest Date. Aequest Taype Ertity/Branch Name Number of Thols Request Statis. Request Datn Verification Buthority Name Atone

These & o defa
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Requests

The user who owns the registered Entity can, by choosing the name of the
branch, request a maintenance permit or make an initial verification request, a
periodic verification request or an after maintenance verification request. Said
user can also update initial verification requests and re-visit requests from the

menu on the right of the page.

Periodic Verification Request:

Submit a periodic verification request for the measurement tools registered on
the platform after specifying the name of the branch, where the verification
body is

specified and select Add to the basket of requests. The request is then sent and
payment is made at that time or later, as it is processed in the event Taqyees
specifies the verification body, and if an external verification body is specified, it
goes to them after the invoices are paid. One can select all of the branch'’s tools

or only the new tools.

AT i il roill el iEalignae AT Retive 1 Riyadh Riyadh tpsabawwghngle comimass i

sl Alla, el £y ARSI el Bolll et AN anan Al clinlliana ot g8 lctia H Fiadh Hyadh

Re-visit Request

Submitting a re-visit request for requests that have not been inspected by the
verification body and are eligible for a revisit

1. Select the type of request

2. Select the verification body

17
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Re-\isit Request

Beuam Tips

Perindic Verification

Request
No

Request
Type

Perindic

Periodic

Inquiries

JarFeation By

Contractor

Entity/Branch Name

-jleapgaull aupall o i pf o dapl

Jass

Adgowll dygell_w i o _w ditpd

Last
Verfication

09-03-2023

28-03-2023

City Verification Entity

ariall aylan dspul
Gl
acinll dyn dhpn
uadall

258.75

1725

8625

The user who owns the registered Entity can, by request number and request

type, enquire about the request box, view the measurement tool test results,

view the approved types and print certificates.

Enquiring about the Status of a Request:

To enquire about the status of requests and print certificates and receipt

voucher, if any, the user enters the request number, the request type, as well as

the from and to dates, and performs a search.

Request No.

PO1G090-200T

MP2058-2023

PRE-20GT

A00-1023

POEE-2072

Argaent akn

022-08-12

2023-05-08

21220610

H22-0a-12

220610

Riquest Tiype

FEnpdiC Yericaton

Manienace Pemisson

Ermary Verfoanon

Danpdie VerfFicanion

Beripdic Verficaton

Ertity/Beonch Name

ol gt

FolgnEraln Lo g

# Man Enniny

# b Entaty

# Mam Ensaty

Narrber of Taols

Request Status

Acsgnat

Closed

BendingFayment

BendingPayment

PendingPayment

o St ate
MmN
230508
W3-De-12
A02-De-12

2023-09:18

ill i

0003521575765

0003921578166

0003557136708

Fee: Rctioms
L L
=]
15 ]
35 W
15 ]

© 0
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Measurement Tools Verification Results:
To view the verification results for the measurement tools registered on the
platform, the user enters the request number and request type and performs

a search.

Mansarement Taks Ve ficaton Resufts

Approved Types:
To view the types approved by Taguees, the user selects the tool tupe,

trademark and type number and performs a search.

Agproved Models
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Printing Certificates:

To print certificates and the receipt voucher, if any, for requests, the user enters

the request number, the request type as well as the from and to dates,

and performs a search.

Cartificats Print.
T e Easast T
| B o) HliRequess
Fram Baguar B e Rrsisst Ext
I ]
B (i (A28 gttt s g ikl DO g 1k et ey gl ML i ) $8521 g
Request Na, Request Date Recuest Taype Erttity/Branch Narme
PON6080-2022 2031-18-32 Periode Yerficaten 4 ALl
MPZEE-2123 2003-05-08 Maintenacs Perrission 4 AN Al sl Fi
FRE-2022 2022-De-10 Primary Yerdizaton # Mn Ensity
PO1TO-2022 032-De-1T Perodc erficaten # Man Entity
POEe-2012 2031-04-70 Perode Yerficaten # Miam Ensity.

Fiequest Status

Ausginect

Closed

PerdrgPayment

BerclrgPayrmet

Pardinglayment

v Status Date

0:2-08-22

2033-05-08

2072-08-72

2022-04-12

20130818

Bilg

0003215757603

00IENITHI6E

0035417347487

5

Retiors

s =mw & =

]
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Paying Fees

To pay the fees owed to Taquees or the verification body, the user views the
requests whose fees will be paid and which can be sorted by request number

and/or request type.

The user then selects the request or group of requests whose fees are to be
paid, and the website automatically calculates the required amount. When the
user selects the Payment button, a pop-up window appears showing the invoice
number provided by SADAD.

Py The Fees.

Request No. Fequest Type Request Date Aeguived amount

m} POra080-2002 Perndc A00208-22 2208
O D0RG.I0ED Perode 20010890 e}
'] Tatal Fee ol

Pay The Fees

2l 0003841 1385885 pa) agitall sli| Al
apgilall alyws v 803 Olclul pgonll il elagh
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It can be queried on the Request Status Query screen.

Frques 5@y

e e i Tam [
24 e |

P P it

i) o] - E3a
Fincanest N FAequost et finquect Taypa Enty/Sranch Nama Hamibar of Toaks
PI44080:0001 e DerodcVeficatnn f g E
NEI0SE 03 3508 Pisictanans Demizson s g el g
DAB. 2002 030 Brmary Uerficabion  Man ety
FOO-2022 Ha-he-vd ferodt Yerfmatar #Mam Erety
FOOG-2022 -1 Serodc Yerhrator  Man Emty

Services Evaluation

Pundnghyment

PersngPayment

PendingPayment

o St Clate

o

FLEEEE )

0220413

ME206-17

230819

BOOENTISTRE

00 TITIGE

000G 134Tl

22088

3

The beneficiary can assess the services available on the site.

Evaluation Form

i

it o156 o P b BN A e ¥ A 1T VAT T RIS SO TS TITRREIEON. bk MRS TG I BNV T

T

o o e o O

o @ @ B @
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